BY-LAWS
UPSILON XI CHAPTER
ZETA PHI BETA SORORITY, INCORPORATED

PREAMBLE

We, a group of college women organized as the sister Greek letter Sorority to Phi Beta Sigma Fraternity, Inc. do hereby bind ourselves together for the purpose of promoting the causes of education by encouraging the highest standards of scholarship through scientific, literary, cultural and educational programs: promoting charitable projects on college campuses and within the community; fostering the spirit of sisterly love and promoting the ideal of Finer Womanhood.  


ARTICLE I

Name

The name of the chapter shall be UPSILON XI CHAPTER of ZETA PHI BETA SORORITY, INCORPORATED.

Location

The location of this undergraduate chapter shall be on the campus of the UNIVERSITY OF NORTH CAROLINA at CHARLOTTE in CHARLOTTE, NORTH CAROLINA. 

Sponsor

The sponsoring graduate chapter of this undergraduate chapter shall be DELTA ZETA CHAPTER of ZETA PHI BETA SORORITY, INCORPORATED in CHARLOTTE, NORTH CAROLINA.

ARTICLE II

Authority

Section 1.	PARLIAMENTARY
The Constitution and By-Laws govern the proceedings of Zeta Phi Beta Sorority, Incorporated, and is subject to Robert’s Rules of Order, newly Revised Edition.

Section 2.	JURISDICTION
A. All activities that the chapter decides on shall be determined by the majority and with the approval of the Chapter Advisor(s).  The chapter shall in no way violate the provision of the Handbook, the Constitution and the By-Laws of Zeta Phi Beta Sorority, the University Constitution or the Chapter By-Laws.  
B. Within the authority given to the chapter, the acts of the chapter shall be binding and for review by the Sponsoring Graduate Chapter and/or National office of Zeta Phi Beta Sorority, Inc. 
C. The Graduate Primary Advisor should be a financial graduate Soror, in the Delta Zeta Chapter.  It is the duty of the Advisor to advise and assist the undergraduate chapter in its academic, social, and community activities. The responsibility and obligations of the advisor will extend to the sorority. She will be responsible for reporting and interpreting the needs and interests of the chapter to the local graduate chapter and to the appropriate State, Regional and National officers. She can give advice and make suggestions to the chapter; however she shall at no time serve as a dictator. She shall also attend regular meetings, which have been scheduled upon the agreement of chapter members and the advisor. She shall examine and sign all forms before sending them to the national officer and headquarters. The advisor will assume those responsibilities as outlined in this constitution, Advisor Training guidelines and in the Zeta Phi Beta Sorority, Inc. Handbook.

Section 3.      SANCTIONS
A. Chapter members who do not adhere to agreed upon policies will be issued a sanction. Policies include but are not limited to:
1. Failure to meet agreed upon deadlines for program outlines, Publicity, and advisor requested forms.
2. Not wearing Zeta Phi Beta Sorority Inc. paraphernalia on Paraphernalia Day, determined by majority vote. 
a. Paraphernalia Day is to be voted on a semester basis by the chapter.
3. Arriving late or being absent for chapter events, to include: formal meetings, informal meetings, community service, educational programs/workshops and philanthropy events.
a. Chapter members are considered late after 10 minutes from the start time.
4. Failure to give at least 24 hour notice to the Basileus, Anti-Basileus, Tamias-Grammateus and the Advisor(s) via email for missing chapter events excluding Chapter Meetings
a. [bookmark: _GoBack]All Absences should be reported to the Basileus, Anti-Basileus, Tamias-Grammateus and advisor for record keeping.
5. Failure to pay the Tamias and the Tamias-Grammateus National, Regional, State, UNCC NPHC, Chapter dues on time.
a. Deadlines of National, Regional, and State dues are presented by the Tamias in accordance to the annual reporting documents 
b. Chapter dues are voted on a semester basis by the chapter, which include March of Dimes collection when applicable. 
c. Deadline of UNCC NPHC dues are presented by the Tamias in accordance to the decision of the NPHC Executive Board
B. Sanctions will be five dollars ($5.00). The sanctions will be issued by the Tamias-Grammateus. They will be due at the following formal meeting.
1. Sorors will be charged an additional ten dollars ($10.00) each formal meeting after the initial due date of when sanctions are to be paid if payment is not made.
C. There are situations that are excused from chapter sanctions, those include but are not limited to;
1. Immediate family emergencies
2. Previously approved work schedules
3. Illness paired with professional documents
4. Previously approved events


ARTICLE III

Objectives

Section 1.	The Chapter shall have as its objectives: 
1. Fostering ideals of Scholarship and Civic & Cultural endeavors
2. Fostering ideals of Service and Charity by promoting worthwhile service projects on college campuses and in the community
3. Demonstrating Sisterhood
4. Demonstrating Finer Womanhood
Section 2.	The implementation of these objectives shall be reflected in local (undergraduate and graduate) programs that provide training, scholarships, counseling services, and that project the image of Finer Womanhood through community action.

Section 3.	To assist in carrying out its objectives, the chapter may establish one or more committees to raise funds so that the chapter continues to contribute to the efforts of the Sorority as well as make financial contributions to the community.


ARTICLE IV

Membership

Section 1.	Members of this chapter shall be composed of undergraduate women who attend the University of North Carolina at Charlotte and have been accepted into membership by Zeta Phi Beta Sorority, Inc.  

Section 2.	A candidate for membership must meet all guidelines established by:
	1.  The University of North Carolina at Charlotte
2.  The Constitution and By-Laws of Zeta Phi Beta Sorority, Incorporated
3.  Upsilon Xi Chapter By-Laws 

Section 3.        Dues and Active Membership 

A. To be an active member of Upsilon Xi, a soror must:
1. Be financial on all levels (Local, State, Regional, and National)
2. Pay both National, Regional, State, UNCC NPHC, Chapter dues in full to the Tamias-Grammateus of on three occasions; the first formal of September, the first formal in October and the last formal of April. Sorors who fail to pay dues by the stated deadline will incur late fees as dictated by the chapter.
3. Attend three-fourths (3/4) of all chapter business meetings. 
4. Participate in three-fourths (3/4) of all service projects.  

B. Each member shall maintain a minimum GPA of 2.5.  Any member with a GPA less than 2.5 for any grade period shall bring her average up to a 2.5 by the succeeding grade period.

C. Any member with a cumulative GPA less than 2.5 for any grade period shall be placed on probation and must bring her average up to a 2.5 by the succeeding grade period. Probationary members are active but cannot hold office and must resign if they currently hold an office.

D. Any member who fails to meet the cumulative 2.5 GPA requirement for two consecutive semesters will be deemed inactive until she achieves a 2.5 GPA. 

E. Inactive Sorors must pay a reinstatement fee equal to the amount of unpaid chapter dues before she can re-activate her membership status with the chapter. The Tamias- Grammateus will keep record of the Sorors who requested to be reinstates and the fee associated. 
F. Sorors maintaining a semester GPA of 3.5 or higher for each semester will be credited chapter dues of $10. 

Section 3.	Inactive Members will not:

A. Be issued a financial card from Zeta Phi Beta’s national office.

B. Be appointed to represent Zeta in Local, State, Regional, or National meetings of any kind.

C. Be able to hold office, chair a committee, nor be a voting soror.

D. Be able to participate in the Membership Intake Process. Attendance at MIP must be approved by the Primary Advisor.

Section 4.	A letter of inactivity must be submitted to the chapter by the inactive Soror by September 1st for the fall semester and by February 1st for the spring semester to avoid financial penalties related to unpaid chapter dues and fines. Reactivation of membership shall occur during an official chapter meeting and approved in writing by the appointed graduate advisor.

Section 5.	No member shall be transferred to this chapter without the proper legality through National Headquarters (See Appendix 23 of the Handbook, 1997 edition).


ARTICLE V

Elections

Section 1.	The election of officers shall be by secret ballot.

Section 2.	The majority of all votes shall constitute a choice.

Section 3.	The term of all officers shall be one (1) year.

Section 4.	The election of officers shall occur in March and the newly elected officers will be installed in April.

Section 5.	It shall be the duty of the Phylacter to accept nominations from financial members to prepare and present an official ballot to chapter members on Election Day. Phylacter is responsible for counting ballots with an Advisor and the Basileus can serve as a witness.
Section 6.	The officers of this chapter shall be:  Basileus, Anti-Basileus, Grammateus, Tamias-Grammateus, Tamias, Phylacter, and Epistoleus.  The officers constitute the Executive Board of the Upsilon Xi Chapter. 

Section 7.	Qualifications

A. No member shall be nominated or elected to the office of Basileus unless she has been an active and financial member of the chapter for at least one year.

B. No member shall be nominated or elected as Membership Intake Coordinator without having completed the Membership Intake Training Course.
C. Each member nominated for office must have a minimum cumulative GPA of 2.5.

D. Qualification for positions can be voided with a chapter majority vote and approval from the Primary Advisor if the chapter membership does not allow for adherence.

E. Officers will keep detailed records of program proposals, marketing and evaluations that they must execute during their tenure. These records will be archived via Yahoo Groups for succeeding officers.

ARTICLE VI

Officers

Section 1.	DUTIES OF OFFICERS
All officers can be reprimanded for wrongful actions and/or words. After reasonable written or verbal requests, justified actions can be taken to remove and replace officers.  The following course of action will be taken in the event an officer does not meet the responsibilities of the position outlined in the Chapter By-Laws or conducts herself in such a gross manner as to bring reproach upon the Sorority: 
		
The following steps will be taken: 
   Step 1 - Conference with the Chapter Basileus and/or the Chapter Advisor(s)
   Step 2 - Request from the Executive Board for her resignation

Section 2.	BASILEUS
It shall be her duty to preside over all meetings, prepare a typed agenda for each meeting and upload it into the Yahoo group; enforce the observance of the Chapter By-Laws; call special meetings; perform initiation ceremony; have general supervision of the chapter; cast the deciding vote in the case of a tie, and appoint members for chair and co-chair positions if a Soror resigns or no one runs for the position. The Basileus should be added to the chapter bank account and sign off on all chapter checks as a secondary signature. She shall ensure the Tamias properly stores the Chapter’s debit card and gives approval along with the Primary Advisor prior to usage. She shall ensure the debit card is turned in to the Primary Advisor at the last formal chapter meeting during the summer break.

Section 3.	ANTI-BASILEUS
It shall be her duty to assume all responsibilities of the Basileus in her absence.   It shall be her duty to keep good communication at all times between the chapter and the Sponsoring Graduate Chapter, the brothers of Phi Beta Sigma Fraternity, Incorporated, and other organizations that are active within the Pan Hellenic Council on the campus of the University of North Carolina at Charlotte.




Section 4.	GRAMMATEUS
It shall be her duty to keep accurate minutes of all chapter meetings and prepare said minutes in proper form for reading at the following business meeting.  She shall be responsible for the calling of roll, collecting and reading correspondence from the mailbox, and assisting the Basileus in preparing and sending correspondence for the chapter.

Section 5.	TAMIAS-GRAMMATEUS
It shall be her duty to collect dues and keep a record of the same.  She shall collect and receipt all monies, turn all monies over to the Tamias, and submit a copy of her report to the Grammateus, Tamias, and Chapter Advisor(s) monthly.  She shall submit National dues to the Tamias along with the completed National financial form(s).  

Section 6.	TAMIAS
It shall be her duty to receive all monies from the Tamias-Grammateus and keep an accurate record of all financial transactions by the chapter.  She shall give an oral report at each meeting.  She shall prepare and turn over a written copy of her report to the Grammateus and Chapter Advisor(s) at each meeting.  Upon collection of National dues she shall write a check to the Sorority’s National office by October 15 and send to Nationals.  It shall also be her duty to send regional and state assessments to the appropriate officer. The Tamias should be added to the chapter bank account and sign off on all chapter checks as a primary signature. The Tamias shall ensure safe keeping of the Chapter debit card and get approval from the Primary Advisor and Basileus prior to usage. She shall turn in the debit card to the Primary Advisor at the last formal chapter meeting during the summer break.

Section 7.	PHYLACTER
It shall be her duty to see that the meetings are conducted in an orderly manner.  She shall interpret the necessary parliamentary procedure for the chapter in accordance with the Constitution and By-Laws of Zeta Phi Beta Sorority, Incorporated, the Chapter By-Laws, and Robert’s Rules of Order Newly Revised.


Section 8.        EPISTOLEUS 
It shall be her duty to keep an accurate, detailed record of all interesting chapter events.  She shall send chapter news and contributions to the Archon at the appropriate time and send noteworthy activities of the chapter that are not secret to the community paper for publication.  She will also keep a copy of all chapter souvenirs and articles in the chapter scrapbook. 

Section 9.       CHAPLAIN
Offers prayer at chapter meetings and chapter events. She shall render blessings at all events in which food is served. At times this position is combined with the Epistoleus and Phylacter in smaller chapters.



Section 10.     MEMBERSHIP INTAKE COORDINATOR
It is the duty of the Membership Intake Coordinator to plan all Informational/Interest Meetings according to national protocol, handle all paperwork concerning the Membership Intake Process (MIP),, and make sure the proper parties fill out all necessary paperwork. She shall also develop a tracking sheet of interested ladies, oversee the orientation of desirable candidates and report all necessary information to the chapter. All records shall be given to the Primary Advisor at the end of the membership intake process for storage.

Section 11.     ASSISTANT MEMBERSHIP INTAKE COORDINATOR
It is the duty of the Assistant Membership Intake Coordinator to assist the MIC in planning all Informational/Interest Meetings according to national protocol, handle all paperwork concerning the Membership Intake Process (MIP), and make sure the proper parties fill out all necessary paperwork. She shall also assist in tracking interested women, the orientation of desirable candidates and reportreporting all necessary information to the chapter. 

ARTICLE VII

Standing Committees

Section 1.	CHAIRPERSON GUIDELINES
The following course of action will be taken in the event the chairperson does not meet the responsibilities of the position outlined in the Chapter By-Laws:
   Step 1 - Conference with the Chapter Basileus and/or the Chapter Advisor(s)
   Step 2 - Request from the Executive Board for her resignation

Section 2.	FUNDRAISING COMMITTEE
It shall be the duty of this committee to plan and implement continuous programs and activities to financially support the chapter.

Section 3.	PUBLICITY COMMITTEE
It shall be the duty of this committee to publicize chapter activities and accomplishments in the social media, chapter website, campus news media, community news media, Regional Newsletter, and the Archon.  This committee will recognized the accomplishments of chapter members and maintain a scrapbook of all interesting activities and programs to preserve the history of the chapter. Chair also ensures that all marketing via flyers and social media are sent and approved by the Primary Advisor before dissemination. She shall also submit all paperwork, flyers and pictures to the OFSL for Relationship Statement binder.

Section 4.	COMMUNITY SERVICE COMMITTEE
It shall be the duty of this committee to coordinate community service projects for the chapter that are conducive to the members’ schedule.  The projects should support the programmatic thrust.  They are responsible for maintaining proper paper work to report to the graduate chapter and State Z-Hope Coordinator. 



ARTICLE VIII

Meetings

Section 1.	The chapter shall meet twice monthly beginning in September and ending in April. Once with an Advisor (formal) and once without the Advisor present (informal). 

Section 2.	Informal meetings are to be held once a month. Their purpose is to discuss committee and chapter updates and/or issues.  No formal decisions or votes can be made at these meetings.

Section 3.	Formal business meetings are to be held once a month.

A. Official business meetings require professional Zeta business casual dress attire (royal blue, black, white, grey; no other sorority’s colors).

B. The graduate advisor(s) must attend all business meetings.

C. Two-thirds (2/3) of the chapter membership shall constitute a quorum in which business meetings may be called to order.

D. The roll of the chapter shall be called at each regular formal business meeting.

E. Attendance is mandatory for all chapter members.

F. Any member absent from a business meeting without a legitimate excuse and without notifying the Basileus, Grammateus and Advisor at least 48 hours prior to the scheduled time, will be fined.  The fine is payable by the next business meeting. 

Section 4.	Any member late or absent from any formal meeting will be fined.  All fines must be paid by the following formal business meeting.  


ARTICLE IX

Amenities

Section 1.	Illness of a Soror
		A card will be sent to the soror.

Section 2.	Death of an immediate family member
		A floral arrangement and card will be sent to the soror.

Section 3.	Death of a Soror
		A floral arrangement and card will be sent to the family.

ARTICLE X

Amendments

The By-Laws of Upsilon Xi Chapter of Zeta Phi Beta Sorority, Incorporated may be amended at business meetings of the chapter by a two-thirds (2/3) vote provided that notice of the amendment is submitted to the membership and the Chapter Advisor(s) thirty (30) days prior to the business meeting.



































Revised and Adopted October 28, 2007.

Revised and Adopted January 6, 2015.

Revised and Adopted April 19, 2015

Revised and Adopted September 11, 2016.
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Adopted October 16, 2016
